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Adding Phone
Numbers
1. Cl i ck the Ell ipsis Icon
2. Sel ect Add Phone Number

Ta b
3. Type i n Phone Number
4. Cl i ck Add

The phone number i s now
a va ilable for  the ca regi ver
s taff a ssignment.
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Assigning Staff
1. Sel ect the Ca regi ver
2. Sel ect the Phone Number
3. Sel ect the Rooms
4. Repea t s teps 1-3 for ea ch s taff

member

*When a Moni tor Tech
communi cates by  phone or qui ck
mes s age thes e a s signments  a re
us ed. Qui ck mes s ages will
a utomatically  s end between the
Seconda ry, Prima ry &  
Depa rtment conta cts i f necessary.
*Thi s proces s va ries between  
organizations.
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Assigning Department
Info
1. Cl i ck on the Ellipsis Icon
2. Sel ect Department Caregivers

Ta b

Add a Cha rge Nurs e, Hous e
Supervisor &  Nurs es Sta tion. Then,
l ock the numbers i n  pl a ce by
s el ecting the Lock i con.

These contacts automatically
assignto ea ch Pa tient on a dmi t.
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Once you ha ve a dded the ful l staff,  
you a re a ll s et! Cha nges willsave
automatically.
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Optional List
I f you’dli ke a physical copy of
the Sta ff Assi gnments, s elect
the Print icon.
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Clearing Assignments
Duri ng s hift change, you ca nclear the  
s ta ff assignment 2  ways.

1. Clear All – Cl ea rs the enti re
s ta ff assignment list to
allow for quick a ddi ng of
new s ta ff.

2. Clear Caregiver Role– Thi s
clears the s taff members
under a c ertain rol e
(primary, s econdary, or
other).

*** To change assignments
midshaft you can us e the drop
down to change the caregiver
or remove and add removes .
The list saves automatically
with each change.
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Technical Support: 1-800-522-7025 Available 24 hoursa day and7 daysa week.

Field Service Engineer:

Clinical Education Consultant:

Sales Representative:
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